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Foreword by Lead Examiner for the Diploma in Retrieval & Transfer Medicine RCSEd
Professional examinations play a key role in education and training for doctors, nurses and paramedics. In addition to providing a vehicle for summative assessment, they drive learning and provide reassurance that candidates can apply the necessary knowledge and skills for clinical practice. 

High quality exams rely on high quality examiners. The role of the examiner is much more than the simple invigilation of a written paper or the assessment of a practical exam. The examiner contributes to development of the content of all parts of the examination and, through the standard setting process, defines the level of performance expected of candidates. 

The Diploma in Retrieval & Transfer Medicine RCSEd is a unique multi-disciplinary examination in providing doctors, paramedics and other Allied Health Professionals with an opportunity to demonstrate their proficiency and display their knowledge base in the field. The exam is mainly concerned with secondary and tertiary retrievals, but primary and quaternary retrievals also feature. Candidates are expected to: display clinical competence in patient assessment; make clear decisions in a retrieval context; demonstrate pre-transfer stabilisation skills; and demonstrate excellent non-technical skills throughout.
The multi-disciplinary nature of this examination poses its own challenges.
Becoming an examiner for the RCSEd is a significant professional achievement and requires personal commitment to the examinations process as well as subject matter expertise. The opportunity to contribute to the examination, and therefore the clinical practice, of future pre-hospital practitioners is both an honour and a privilege. 

Your application to join the panel of examiners is very welcome. If you have any questions related to the examiner role, please don’t hesitate to contact me. 


Dr Neil Hughes
DipRTM Lead Examiner
2nd August 2019






Examiner Person Specification and Role Description

	PERSON SPECIFICATION

	Element
	Essential
	Desirable

	Registered Medical Practitioner in a substantive consultant post (or equivalent)
or
Registered Nurse
or
Registered Paramedic
	

	

	Diploma in Retrieval & Transfer Medicine 
	
	

	On-going operational experience in retrieval & transfer medicine.  
	
	

	A minimum of 6 months full time or 12 months part time experience with a recognised retrieval service
	
	

	Experience of teaching or examining medical & paramedical professionals
	
	

	Teaching or examining qualification
	
	

	Current certificate in Equality & Diversity training
	
	



	ROLE DESCRIPTION

	To perform assessment of candidates for Diploma in Retrieval & Transfer Medicine under the auspices of the Faculty of Pre-hospital Care. 

	To attend examiner meetings and provide feedback on candidates and examination.

	To complete examination paperwork clearly, legibly and to a high standard.

	To assist when requested with setting up of the exam, invigilating and/or taking part in adjudication.

	To assist in syllabus development/update and question setting as required including the submission of new questions and material under the direction of the Convener and Specialty Advisory Board Examinations in Immediate Medical Care.

	To remain current in retrieval & transfer medicine and to keep up to date with relevant evidence to inform examining decisions.

	Once experienced, to assist in the induction of new examiners.

	To maintain the traditions and standards of the College at all times.

	To act as a role model for candidates and examiners at all times. 

	To participate in a minimum of one examination diet per two calendar years; failure to examine at all, for two years running, will lead to loss of examiner status

	To participate in a minimum of one question/standard setting session or equivalent per calendar year.





APPLICATION FORM
Please complete in type – ie please do not hand write. For the signature spaces on pages 8 and 10, an electronic signature can be used (alternatively complete, print, sign, and scan). 
Personal Details
Surname: 				   Preferred forename(s):
Title: Mr/Dr/Prof/Mrs/Miss/Ms		Date of birth (dd/mm/yy)  	      /    	    /
Professional Body Registration Number (GMC/HPC/NMC or equivalent):

Contact address:


Postcode:					
Mobile:						Home: 
Email:

Professional Qualifications & Activities
Current role:	
Employer:

Please list qualifications in date order starting with your most recent:
	
QUALIFICATION

	
GRADE
	
YEAR
	
COMMENTS

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	

	
	




Please detail your career history starting with your current appointment:
	
ORGANISATION

	
POSITION
	DATE

	
	
	FROM
	TO

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	



Please detail your teaching/examining or assessing experience or qualifications:
	
ORGANISATION

	
QUALIFICATION
	
EXPERIENCE
	
DATE(S)

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	

	




	
	
	





Experience in Retrieval & Transfer Medicine
Please detail your experience in retrieval & transfer medicine. Please start with your most recent experience.
	
DATE

	
ORGANISATION
	
ROLE
	
MENTOR NAME
	
RESPONSIBILIITES &
ACHIEVEMENTS

	
	







	
	
	

	
	







	
	
	

	
	







	
	
	

	
	







	
	
	

	
	







	
	
	

	
	







	
	
	





Personal Statement
Please provide a personal statement outlining the reasons why you wish to be considered as an examiner. 

Please ensure your application addresses all elements of the person specification. 




APPROVAL

Please confirm the following: 
I have discussed the requirements of the examiner role with my Clinical Director/ Medical Director/Line Manager/Practice Manager and I am satisfied that I will have sufficient time to undertake this role effectively.
Please also provide a short letter of support from the Medical Director or Clinical Lead for your Retrieval Service.










Referees:
Please provide two referees who will be required to comment on your suitability for this role: - one of these must be a current member of the Faculty of Pre-Hospital Care RCSEd.
Referee 1.
Name: 	                           	Title: 
Role: 
Relationship: 
Address: 

Email:	
Telephone:	
Referee 2.
Name: 								Title: Prof/Dr/Mr/Mrs/Ms/Miss
Role:
Relationship: 
Address: 

Email:
Telephone:

Declaration
I confirm that all of the statements and information contained within this application are true. I confirm that if appointed I will honour all examining requirements and commitments diligently and faithfully. I know of nothing, which will make me unsuitable for the role of examiner. 
Name:						Signed:			   Date:
[bookmark: _Hlk37767037]EQUAL OPPORTUNITIES MONITORING 
In line with UK and Irish legislation and good practice guidelines, we are asking all applicants to complete this section. You are not obliged to provide any of the information in this section, but if you do so, it will enable us to monitor our business processes and ensure that we provide equality of opportunity to all.

This information will be recorded electronically with your other data in accordance with the Data Protection Act 2018, but used only for monitoring our business practices.
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Gender
	Female
	Male
   Transgender
	Prefer not to say

Ethnicity
Choose one selection from the list below to indicate your ethnic group or background.

a) White
	English/Welsh/Scottish/Northern Irish/British
	Irish
	Gypsy or Irish Traveller
	Any other White background (write in)

--------------------------------------------------
b) Mixed / Multiple Ethnic Groups
	White and Black Caribbean
	White and Black African
	White and Asian
	Any other mixed background (write in)

--------------------------------------------------
c) Asian or Asian British
	Bangladeshi 
	Chinese 
	Indian
	Pakistani
	Any other Asian background (write in)
	
--------------------------------------------------
d) Black / African / Caribbean / Black British
	African 
	Caribbean
	Any other Black / African / Caribbean / Black British (write in)

------------------------------------------------------
e) Other Ethnic Group

  	Any other ethnic background (write in)
 	Arab

Do you consider your first language to be English?
	Yes
	No
	Prefer not to say

Do you have a disability under the terms of the Equality Act 2010? (The Equality Act defines a disabled person as someone who has a physical or mental impairment that has a substantial and long-term negative effect on your ability to do normal daily activities).
	Yes
	No
	Prefer not to say

What is your sexual orientation?
	Bisexual
	Heterosexual
	Lesbian or Gay
	Prefer not to say

Marital Status
	Single
	Married
	Cohabiting
	Civil partnership
	Separated/divorced
	Widowed
	Prefer not to say

What is your religion or belief?
	Buddhist
	Christian
	Hindu
	Jewish
	Muslim
	Sikh 
	Other religion/belief
	No religion
	Prefer not to say
------------------------------------------------------
   Prefer not to say





Terms of Appointment for Examiners
for the Diploma in Retrieval & Transfer Medicine (DRTM RCSEd)

1. On appointment Examiner will undertake to:
a. observe at one diet in first year of appointment;
b. satisfactorily complete examiner training within 12 months of your application approval date;
c. make a commitment to attend a minimum of one examination diet per 2 calendar years.
d. attend for the full period of the examination diet;
e. produce questions for the bank and attend standard/question setting days as requested by the Lead Examiner for the DRTM or Convener of Examinations in Immediate Medical Care;
f. be monitored from time to time by an experienced examiner when examining.

2. All Examiners will:
a. maintain the standards of an examiner as expected by the Faculty of Pre-Hospital Care and the Royal College of Surgeons of Edinburgh;
b. be expected to give a high priority to any request to examine; once agreement to examine is given, it is expected that the examiner will honour this commitment;
c. remain in good standing with the Royal College of Surgeons of Edinburgh;
d. have their appointment reviewed by the Specialty Advisory Board Examinations in Immediate Medical Care every 5 years;
e. undertake an examiners’ refresher course every 5 years;
f. not enter into any communication or correspondence with a candidate who has failed to satisfy the examiners unless specifically instructed to do so by the Convener and Chair of the Specialty Advisory Board  Examinations in Immediate Medical Care
g. recognise that they are representing and acting for the College and as such any difficulties or problems with candidates should be referred to the Convener who will then deal with them through the appropriate channels in the College;
h. if involved in teaching on retrieval & transfer medicine courses or programmes covering aspects of retrieval & transfer medicine in which they are proficient, they may give general guidance only regarding the DRTM RCSEd to potential candidates;
i. inform the college if he/she changes his/her substantive clinical duties held at the time of appointment as an examiner for the College;
j. inform the Faculty on retirement from their retrieval & transfer medicine activities. Continued appointment as an examiner will then be reviewed on an annual basis;
k. Notify Examinations Section of any change of address or other relevant details.

Any examiner who does not comply with the above conditions stands to have his/her appointment terminated.
The Terms of Appointment will be regularly reviewed and examiners will be notified of any changes.
I have read “Terms of Appointment for Examiners” and agree to abide by them.

Signed:				         		 Name:
Date:           /      /







Completed application form to be returned to the Royal College of Surgeons of Edinburgh at the address given below:

Theo Theologidis
FPHC Examinations Co-ordinator
The Royal College of Surgeons of Edinburgh
Nicolson Street
Edinburgh
EH8 9DW

Tel: +44 131 527 1734
Email: fphc.exams@rcsed.ac.uk
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